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A. Introduction to Accounting

Objective :-

Accounting FguTst H1I?
Accounting I wRIC,.

Accounting |1 SITeTOT-AT SITEAT.
Ccounting @ 9&R 30T I T,

Accounting :- AT <HGaI STagT=l dig Ul [Afee Teaai= [aforse areamd waor
FEUSIE Accounting g.

Advantages of Accounting :- Accounting a9 TEiel HTAS 3Ted.
1) Accounting He& TIATAT SATIATLT=AT TETEAT 3TaF HIATALT ATAAT FHT ThaT qrer
THSTAL.
2) FATATLIAT THOT A1 TREAT qHSI, T2 -
a) SATITIT THOT Tohelt ATAHAT (Assets) &g,
b) STIEAT SATITE ZaCAT Tt 2T (Liabilities) 38, T8 Sa<ihg (hdl =0T 37Tg.
¢) T et ATEaer (Capital) 312,
3) TEH AT SATIATA THTHT (T TreaT=t H0 @i Accounting saedTHe A

9T,
T | AATT =qT Accounting gT SITITTET STTHT 3Tg g STIOTTE HgsT qeATd .

Defination :-

Accounting Tera SEAET TIOMTAT FTgl AT LA ITANT FLAT ARTAT. TIH SATTT
T 9TeaT=T 3T TEATT AT,

1) Goods (9TH):- AT FgUTSl SATIIG Had o HEAHhed @&l Shefl STl aror fasheft
STTOTTRT ], 3T, o g A1ar wgurst fafarer Stet, araurg e a6,

2) Assets (ATAHCT) - HTAHT FgUTSl SATILIETST AE@AF STEIT-IT FhaT SATATLAT
EERRED
HTAHCAT FUTST SATARTETST AT -7 FohaT AT I3 S0T-AT HIeA a1 a%q
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T Goods AT Assets HHTT FTF TeATT HIATATST T ISTEL0T ITg. AT = qer=

o ToRTor THRTHTA I ST, AT, 9 IT & ATAT AT Goods FUA A@@edT Srard. AT

HTATSAT @IAT SATOT [Eshia? AT I qIeT Aadedd Sadl, TH= af gl AT AgHl a3
TAEATT @Al Ll ST Fohehles fersht e,

7 TR0 SRETETST AN ST Fg0Teia Sh(, =< AT J€q df AgHl fasha ATal
T @YAT T ATl AT TEGAT I ATHT ATAHAT FgursT Assets T Fgurdl. Assets
Ul T2, aTgd, AW, ST, wiH=Y I7 HIeqaT_ 9+ g .

3) Liabilities (3ft) :- Liabilities ¥ursr smoeat feerfaes savi=m samaar=t oft. e
Sehehgd ool &ol, SATS] 8 ¥ AT IYTAY GYAl Hief S8 AT qIefdl raar
e 3ofT ATTAr, FEor o 1T U liabilities ST,

4) Capital (W€a):- e TSl [HATTAT HIAR AT Hed FHootl (a9, TETEaT
e o= AT g7 AT [SsaHed S et cash, Goods 3T Ta¥ Asstes =47 T@&qTq
AAF FG A T o AT GAAEA capital TgUA Ad@e ST, A0 g capital v
e e T ATAHRET I ARG, FOTeiE capital g HEAaE=aT §RE U TR Fel
(Liabilities) T2vT Sra@er ST

5) Debtor(FUreh<Y):- AT TereTaeeT SAT sqFAT FTal TFRH <07 TEATT AT AFA 9T Debot
TH TUIATT. XTSI ATAT 0T 3TH FgUrdTd.

6) Creditor(3W#<Y); MIHAT o= SAT SAFAAT FTer TR <07 FEAT AT AT
Creditors 3T TgUTATd. HITSId ITAT Gl 3T FZUrard.

7) Business Transaction (ST sqagR) - sATMelt H@aefia F sAmI=r=a1 99T —

TIEATIT TIOTTH FLOM ST, 3T, HTA Geal T, W fedr. 39ma< a1 &,
T

T FTRl HEAT AT SATATE AR F@UA g¥dT Ad ATal. IaT. AR ATaAT Fhar ATAr=t
e fo=t.

8) Cash Transaction (T& SAGIY):- SIegl UH I3 (haT T8 H3d W1 fohar Jrersed=r
=qagI< gIdl, degl <ATdT cash transaction 3T Fgurdard.

9) Credit Transaction(SHTOET SqAGN):- SeaT IATT AT {ha ATAHAT AAGE Il
qegT T sFagIaT cedit transaction 3T FguTdTd.
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Types of Accounts:
Accounts = &I T YT gd —

1) Personal Accounts:- IT Y&Ta fastaaelt daefiq 79am @ saadi=l Ao "=t
FHTHed IATd. ITd o, FHAAT, Tghlil §edT, g€ 41 accounts JarTd. 3&T. Rahul
Alc, Gayatri Sales A/c, Bhandarkar Traders A/c, Bank of India A/c.

2) Real Accounts:- T Y&Ta fas-aweia Asstes T Goods =T Accounts IqTd. 3T,
Cash Alc, Furniture Alc, Builing Alc.

3) Nominal Accounts:- a7 JehTaTa fereraely Haeia S| 99 Icae=T F GA=1 arae
Tt Accounts IdTd. 3aT. Salary Alc, Rent Alc, Commission Alc, Advertisement
Alc, Light Bill A/c, Electricity Bill Alc.

Golden Rules of Accounts:

TETEAT transaction =T F1g FXAT df T Accounts =aT Debit side T 2#TET T Credit
side 9T eTTET AT Haefi= TR HIH A2 -

1) Personal Accounts:-
Debit : The Receiver or Debtor
Credit : The Giver or Creditor
2) Real Accounts:
Debit : What comes in
Credit : What goes out
3) Nominal Accounts:
Debit : All Expenses & Losses

Credit : All Incomes & Gains
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Double Entry System

Accounting FXa aaiET =T U faforee wegq swa g oamawr sufer sEfiaer s, AT
Tead e Double Entry System 37 ¥gurqra.

T business transaction = faHHaT Sde-ee 38 I TUTH gId TEqrd.

3aT.

a) Goods purchased for cash: a7 ZAERIT AT ATATHS Id 3ATg T ATH JBI Flgl
TFRH ATATATREA AT AT,

b) Goods sold to Rahul on credit: I% STIeATHST HATA AT 3 AT ATH dBT TgA 2l
ATTAT [SAAHAT FIGl THRH Q07 AW 3772,

T Tead 9 accounting F¥d THAET T business transaction =t Aig FHIT FHT T=
Accounts T&T FTET AT,

TI® Accounts =aT IF A9 AHAT. STEAT T[T Debit Side 3% FEUraTd, d¥ Is=AT
T[T Credit Side 37 FgurdTd.
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Chapter - 2
Introduction to Tally.ERP 9

Objective :-

> CToll Yaholdl dis3Niesd.
> Coll Yahord afArse ggoY.
> Coil [&heral AIfRaY oov.

Tally.ERP 9 g SIRIIAIe S(fqerd oRTard for Haid SHEFIeTel agaTsis  Business

Accounting 3T Inventory management software 3ge. =l TAAT A 0T TeaH
AHTT=AT (A =aT ST 7 FXOITHTST ATAAT M. ATT T ARl A1 ATHTEAAT
g, ATIITETST ATTMT TRASIERE g o4 JTI0ATETE d97 S ag. I1d

EAET=AT 99 ®14 9 sales, finance, purchaseing, inventory sTfor manufacturing
TTAT FHTAL AT, TTATA QTARATLTAT AT ATACS, SFTETH HIAIOTAT orfor Tally.ERP 9 =T

drha e garia MiS, Multi-lingual, Data Synchorinization 3o Remote capabilities
ST SATIIRIA T 4 fohaT JreAT Arfor ) fFeedia e Jara.

Features of Tally.ERP 9
Tally.ERP9 #ed I GTe( I [Had AT9ree GHTETE hielel T2,

» Remote Access:

Tally.ERP 9 ®ea remote capabilities 3Tgd, 24T 321¥ users & STeT HIcATal [SHIITE
HFT FF THATT. AL g remote users (ids) TATT F% AFATT, THA AT remotely FaT

access F&T TUATHTST ULaT=RIT 33, SThdTd.

» Tally.NET (to be read as Tally.NET)

Tally.NET g Se¥-ea¥ e s qraer rad. S Tally.ERP 9 @& Tally.NET =t
qiagT s, Tally.NET 5 GTe(iel giareT sgd —
Tally.NET = 3feree

Remote Users TdT¥ FT.
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Remote Access

Control Centre

Support Centre

Synchronization of data (via Tally.NET)

Product updates & upgrades

» Simplified Installation process

Tally.ERP 9 g T F=4T &TIq installer Tad Id, ST ATILHATAT THM= (Ehaa? T
HEST FToATHT FiAeT iEdr.

> Control Centre

Control Centre g fa= afarse Tally.ERP 9 H&X T&uaTq 3flelel affg. AT =a1< Tally.ERP 9
SATTOT ATIChe AT e THTATST FL0ATH Hed Fdard. Control

Centre =IT AEAI @IS A&t FHAT IATd -
Users @I &1 AT Security levels TaTT FY0T,
Centrally Configure 39T & Tally.ERP 9 manage ¥,
Remote Site T Surrender, Confirm faT activation reject ¥,

Account ¢ft Gaefid AT STaeTIT FHT,

> Enhanced Look & Feel

v Resizing Screens

FrIFd Tally.ERP 9 =37 screen/window =T 3TTE daadq erhard. Tally.ini aT
HTSd He (Eha=l ATl SATT0r Sl fSorel T ST8d. ATILhd (Eha=T AR TaAqT
THT qat a9 Tally.ERP 9 =47 fA=IST i % a9 Rd1E 7 o1 % Ao,
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v Multiple Selection capabilities

FTILHT TR db0 e Gefier 7T ATed Hoiae & gadTd, o= TLSTTHTO T ATerd
fE<tie f&har gres &% a&ara.

v Information panel
Tally.ERP 9 3T GTo( Il ATS[AT & Uah ATd= AN S{Ieei«T ag. I1a Product,
Version, Edition, Configuration and Calculator g 9T AT g, AT
FITATET AN (e wed AT T8 AT a=ar Id.

v’ Calculator
Data Sync 3Tt Remote connectivity a&t 79 Tally.NET = Connection
status fa&d. 8= Calculator 2 aT9< FHTaT Ial.

v" Enhanced Payroll Compliance
Tally.ERP 9 wefier Payroll g STerh |IOT SATT0r It 99 function aTa<vamd I Mg,
T A =|=aT ST payroll processing STTEe i@ ATTOT 3= LT Id.

v' Excise for Manufacturers

Tally.ERP 9 5ex Excise ¢ft daefta fazrfae=ar st s\ 99 giaer wiadedr sred.

v Auditors’ Edition of Tally.ERP 9 (Auditing Capabilities for Auditors’)
Tally.ERP 9 g TaT Gold Auditors’ Edition gR&d, saTa@ Chartered Accountants dT3t
Audit and Compliance capabilities 3T=d. ITq @IS 2T
311%(-[ -
e Tax Audit
e Statutory Compliance
e Enhanced Tax Deducted at Source
The TDS feature in Tally.ERP 9 ®efter TDS ®fde &4 function, accounting
ATTOT statutory SATATIT=AT TLSTIHTIN SATE ST AT AT helel 3.
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Tally.ERP 9 Start-up Screen:

Title Bar Getway of Tally Horizantal Button Bar Close Button

l

3] Tally.ERP 9

K: Control Centre H: Support Centre
Gateway of Tall Ctrl + M B

Current Period Current Date

List of Selected Companies

Name of Company Date of Last Entry

Company Info.

Select Company
Login as Remote User

Create Company

Backup
Restore
Quit
Product Version — = License Configuration Calculator Ctrl + N_E
% S = 17 TOLs Loaded
PoWERIDE = MEIC N Account 1D sks@yahoo.com | Proxy Nane
Tally. ERP 9 = nirted Eh s " nigure
Tally MAINT Company Infa. ‘(c] Tally Selutions Pvt. Ltd., 1988-2009 ‘Wad,ll Nov, 2012 |08:3949
Task Bar Relelese License Configuratin Calculator  Verticle
Information Information  Setup Pane Button Bar

Tally.ERP 9 Screen Components
Title bar: 72 Tally.ERP 9 = version &,

Horizontal button bar: I Language key, Keyboard Language and Tally.ERP 9 =t
Help 3. T2+ 3eq.

Close button: Iq7 Tally.ERP ¥ minimize Far I, T8F Tral restore FIOATHTS
taskbar a4 Tally.ERP 9 3T 3faahi= ¥ faeteh Fra.

Gateway of Tally: I menus, screens, reports RHaTd, T8 IUTE gaT dl el
FETETST AT sAreer A arwar.
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Buttons toolbar: I Tally.ERP 9 HTad SR I+ (AT FLUATATST 3T devd Tqard. I
FaeeeaT aT&h THTIH gevg feadrd.

Calculator Area: I T Calculation F% 9Tahl.

Info Panel: I Version number, License f3mr Configuration = details a=ma< fHedra.
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Chapter — 3
Maintaing Company Data

Objective :-

> Tally Ted o=t JATL F.

> Company A&X aaf FIO.&a
el TR AOY

T AT TF I&T. UL Apex Sales & Service dAETHT T &HOAT HOT AR, St
computer equipments, components 3o softwares f#a =d O TAT FAATT T8
T-gTEahAT farhd. STaT SIaoT 81 9T T FLAAT GTeTe ATTgdr 0T SR -

Go to the Gateway of Tally > Company Info. > Create Company

I company cration TF windows I, I G ATl 21T FHITal.

G: Language : Control Centre: H: Support Centre

Directory C:\Tally.ERP9\Data
Name . Apex Sales & Service
Company Logo I Mot Applicable Company Details

Mailing & Contact Details

ety Currency Symbol : Rs.
Mailing Hame Apex Sales & Service Waintain : Accounts with Inventory
Address ABC Street Financial Year from : 142012

Mumbai Books beginning from T 142012
Security Control
Disallow opening in Educational mode ? Ho
TallyVault Password (if any)
Statutory compiiance for India Repeat Password :
State Maharashtra (WARNING: forgetting your TallyVault password will render your data unusabie!t)
PIN Code 400055 Use Security Control ? No
Telephone No. 022-0123456 (Enabie Security to avail Tally.NET Features)
E-Mail apex@apxsales.com
Base Currency Information

Base Currency Symbol Rs. Show Amounts in Milions. 7 No
Formal Hame Indian Rupees Put a SPACE between Amount and Symbol
Number of Decimal Places. 2 Decimal Places for Printing Amounts in Words Accept 2
Is Symbol SUFFIXED to Amounts 7 No
Symbol for Decimal Portion paise Yes o No

serial Number Stat 143

17 TOLs Loaded
Proxy nione

Account 10 skes@yahoo.com

POWER OF SIMPLICITY
Edition Gold Server Port saoa
Tally. ERP 9 usars unfimited Running as ODBC sarver |15

Tally MAIN --> Company Info. --> Company Creation [(c) Tally Solutions Pvt. Ltd., 1988-2009 Fri, 21 Dec, 2012

> Directory: I FYAHT 2TeT AT [&HTU store UMY T8, @7 path IATAT.
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> Name: I FOAT= A7 4T,
> Company Logo: 3Ta9 I FA- €13t U logo 33 .

A\

Mailing Name: ¥ 9ol g% fRorer U= 9 S9remT fQed. ST sraedr
TESTITHTOT Y 19 43 2Tl

Addess: FUHTET qeaT I AT

Statutory Compliance: I India a=ma.

State: I FH@AT foree 7y State Fa=ma.

Pin Code: PIN code I Z4T4T.

Telephone No.: I3 Ha==T telephone number ZTET.

E- Mail: 79 f=r@T 3-8« Tally FET documents, reports STTOT data aTafav TS
2.

Currency Symbol: I 9T Z4T T currency symbol fag erdr. By

> default 72 Rs fad.

> Maintain: I Accounts only faT Accounts with Inventory ITd#T UF ThTT
IEEEIELS
> Financial Year From: I #9<= financial year AT IX@IHT g% gid S8 ol

qrrE =Tl Tally.ERP 9 e 12 #fg=i= T# Financial Year ¥gU =l 34T.
For ST I 1st April 2013 gT aT<re 3= 9% g9+ Financial Year g

> TS o AR oT& T AT

> Books Beginning From: I¥ ‘Financial Year From’ Wefler air@ smIranT &,
T STY TETET HAT Fei= & ATAT T8 3aT. 101 Oct. q¥ 8 g T3,

> TallyVault Password: TallyVault § T Hefiad= UF I g SAT 371 et a1

qTEAE AT ATIY Hied LA Hedm Id. T TGorar amHas TdF dabt Sofl g8 Hicadr
FATAT ANTAL. S g1 ITHae |eard a¥ af Tral I3d (Headr Iq dTs1.

Use Security Control: 2 &t AT ATST 2ot 7eT TTeT enter/ alter/delete
FLOATHT AT T .

Base Currency Information: I currency =t Téter a1 2.

Base currency symbol: I currency symbol f&#dT. 3aT Rs.

Formal name: I% a1 currency symbol = qof 979 f&H .

YV V VYV V VYV V

A\

YV V VYV V V
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> Number of decimal places: By default I 2 S[Hd. AT ATIAT TLSTIHTON TaoA
T T
> Is symbol suffixed to amounts?: By default 72 No 3THd. ST AT el drad

currency symbol ZaT 8« T I Yes 3qT4.
> Symbol for Decimal Portion: I Paise &,

FET T9 HITgdl ST Fod ATAT hf Accept FT AgTd [Hel I=o HTgdl save FLUATETST I
Y YH 9. AT Getway of Tally =t qerer 9707 76 T —

Modification of Company information:

FIAT TATL AL T HIAAT AT 1d Hlgl dad HEATET 78 a< Alt +
F3 o 991 %5 Alter 2T Sifeerd faeree 5T HuH1 [fHeiae Hirdl.

Shut Company:

ST UHTH 951 3T FI=IT 0pen FHeledT FEAT AT ATA TS UETal HaAT a6 HaarHt T
T Alt+F3 & 397 #% Shut e fBerse F3mar 9 S FOAT a8 Faar=l T80 af #9497
IEEECTACTH

Delete Company:

ST TFEIAT JATE Feredl Hael fSetle FEarEt od a< Alt + F3 — Alter @& S[Ter STior
Alt+D key S FT4T.

qH= *A-=aT 3s7e4T T[T vertical button bar STET, TTAT &I Ted TEard -

1) F1: Select Company — ST UHTH dBT TF HIAT AT FEATA q€ AT TETl

FIAT FeTae FOITATST F1 key I9 T4,
2) F1: Shut Company — 3T THeAT FHAAT Toht TETET HUAT a8 HvATaTST Alt+F1
key ¥ AT,

3) F2: Date — I 2«1 =T current date I&Aadr 4.
4) F2: Period — 9+ 2ot AT FA= =T current period I&@q 9T, Alt+F2.
5) F3: Company — ST UHTH da1 A HUT AdA FTEATA a4 gl II1T AFeieg gral.

6) Alt+F3: Company Info — Si=gr Alt + F3 key Y& el SITd dsgr company Info
Menu 9= rar.
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Chapter - 4
Creates Ledger and Groups

Objecitve :-

> Ledgers TITT FI,

> Multiple Ladeger TdT¥ <o,
> Ledger = group TTT .

Ledgers/ Accounts:

Journal Entries FTATTET T9eaTaT Ledgers TITX &9 ARMATd. Ledgers § T& &
FH account FATA, AT=AT Hadid I Vouchers Entries &% Tshard. 3aT. Sahayog
Traders a/c, Bank Alc .

Goups:

UHIF THRE=AT ledgers AT UF I TAGL. ATAT TR THITAT oASTH AT TOMTH FAA a7
T T, g THVATATST ATTOT IT ASTEAT T TITL FHLAl.

Predefined Groups of Accounts :-

Tally.ERP 9 W& Sfer 28 9 TATL heddl s, caraent 15 g qed fohar sreriwe g0 sfor
13 |9 T .

Create Accounts/Ledger :-
Ledgers T FXOATATST [EIdl AN ST -

Getway of Tally--------- Accounts Info. ---Leadger --SingleLedger---- Create
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Name © Sun Traders Alc Total Op. Bal.
(alios)

Sundry Debtors

Hame Sun Traders Al
(Current Assets) addreas : Suraj Road,
aintain balances bil-by-bil ? Yes Mumbai
Defaut Credit Period
Inventory values are affs
sssss 1 Not Applicable
PH Code
Tax Information
PAN /1
Seles I

(Opening Balance {on 1-Apr-2012) :

T Ledgers T FX0IT=4T (SIS F&d @i T 3.
Name: IX Party o f&aT Ladgers o 919 344,

Alias: T2 T S A3 TF Fh A1 adT I,

Under: 7% a0 oISIT ST 9 GTAT 99 6 q1 (A<,

Inventory Values are Affected: ST TFal Inventory T Hred FHTUMT SAHTA AT AT AT
T IIOMTH inventory 3% THUTTH IUMTE 3THe a< I Yes T4,

Address: % T IT4T.

State: I T Ha=TH.

Pin Code: 2 fU= #ire g¥mET.

Opening balance: ST¥ IT AS<AT TEET opening balance &« a a1 I ATAT.

T2 account groups =T IT&T AT AT AT VML HATIAT Ledgers red.
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No. | Group Name Accounts
1 Bank Accounts For Saving & Current Accounts
(Do not take banks from
which we take loan)
2 Bank OCC(Overdreft and Accounts of Bank Overdreft in any
Cash Credit)
& Bank OD Alc
3 Branch/Division Accounts of any branch or division of business
4 Capital Account Accounts for Capital
5 Cash-in-Hand For Cash A/c, Petty Cash
6 Current Assets For Assets A/c which are of Short Period or
regurlarly fluctuating value like Bills Receivable,
7 Current Liabilities liabilities which are of short period likes Bills
Payable.
8 Deposite Assets For Fixed Deposite in Bank or any Bonds
9 Direct Expenses & Expenses which effets directly on Production or
Expenses ( Direct) Gross Profit like Factory Rent, Wages etc.
10 | Direct Incomes & Incomes which affets directly on Production or
on Gross Profit
Income (Direct )
11 | Duties & Taxes For Alc like VAT, Excise duty, Sales Tax,
Income Tax come under this group.
12 | Expenses Indirect & Expenses under administration come under this
group like Advetisement, Salaries etc.
Indirect (Expenses )
Page: 16 Tally.ERP 9
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13 | Income Indirect & Incomes like Commission received, Rent

received
Indirect (Income )

14 | Fixed Assets For the assets which are of long period come
under this group like Machinary, Building etc.

15 | Investment For investment in Shares, Bonds, Long term
Bank Deposite etc.

16 | Loans (Liability ) For the long term loan taken form others

17 | Misc. Expenses (Assets) For the Assets which are before start company

18 | Provision For the Provision of Future expenses like
Income Tax, Depreciation

19 | Purchase Alc For the accounts of Purchase & Purchase ruturn

20 | Sales Alc For the accounts of Sales & Sales Return

21 | Reserves & Surplus / For the accounts of Reserves like General
Reserve

Retained Earning

22 | Stock -in - hand For Closing Stock

23 | Sundry Creditor From whom purchased goods on Credit

24 | Sundry Debtor To whom sold goods on Credit.

25 | Suspense Alc For the Accounts whous group we can't decied

26 | Secured Loans For long term and short term loan whic is taken
against security of some assets

27 | Unsecured Loans For loans obtained without any security.

Page: 17
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T Legers & a¥ [l 931 A1gq -
Display — I sTfer= 93T sTe«eaT Legers =T aTat faad.

Alter — T Tl TITL hetedT Ledgers & I& % 9T,

Delete ledger — I T heter Ledgers Rt &% orahar, Iramat Alt+D & S Fere.

Create Multiple Ladgers:

ST TRRTAT Ut dabl A+ Ledgers THTH T @Il TATE HEATH FAEATA a2 O AT FLal

ulti Ledger Creation Ctrl + M EJ
Under Group Sundry Creditors For 1-Apr-2012

Opening Balance DriC

Sundry Creditors
Sundry Craditors
Sundry Creditors

o Qut £ Accept | | |

Under group: I9F ST T GTAl § 99 ood qdT FEAT AT af T T Feree
FITET.

Create New Group:

Group: T&TH THTTAT ASTEAT Uk YT adT. TAT LT SAeT T T Felol ATgd. T ST
SATTTAT SIS ATIEAT SRTST T TATL FAATAT STEHA AL AT A T FHam dal,

TS TEIe HRT ST -

Getway of Tally ----Account Info.----- Groups------ Single Group----- Create
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roup Lreation

Mame . Conveyance
(alias)
LUnder . Direct Expenses
Group behaves like a Sub-Ledger ? m
Nett Debit/Credit Balances for Reporting ? HNo
Used for Calculation (eg. Taxes, Discounts) ? Ho
(for Sales invoice Entry)
Method to Allocate when used in Purchase Invoice 7 4 Hot Applicable

3oy T
afedt T -

1) Name: o ST I9 T FAEITAT 3ATg, AT 419 T4,

2) Alias: I T HTST TH Fh 719 4T,

3) Under: T TITX ZI0TRT T AT HET ST TATL sholedT T Tehl SAT IT GTAT AU TEHA,
MAEEECETIC]H

4) Group behaves like a Sub-Ledger: ST T Tl Yes e &cl o7&« a¥ Ledger wise

e 7 faoaT wF group balance <& .

5) Nett Debit/Credit Balances for Reporting: ST I Yes feae el @« a¥ Trial
Balance #&¥ a¥Ta5 debit 3T credit balance 7 f&#@T net amount &,

6) Used for calculation: ST M@ a7 I=AT accounting AT3T dities #TUT taxes o
FEATS a< I Yes T,

Alter Group:

T AT HedHdT Trel AT AT I& FHdT al.

Delete Group:

T Alt + D o 99 &% IO eefie Far 4.
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Exercise: 1

ATAT el THTI ¥ TATL FIA. JTAL AT voucher entry 3T 975

AT,

#F. 5 eI THITT

Sr. No. Ledger Group
1 Capital A/c Capital Account
2 Vehical Alc Fixed Assets
3 Furniture A/c Fixed Assets
4 Bank of India Bank Account
5 Purchase Alc Purchase Alc
6 Sales Alc Sales Alc
7 Sujit Alc Sundry Debtors
8 Telephone Bill Alc Indirect Expenses
9 Commission Rec. Alc Indirect Income
10 Himanshu Sales Sundry Creditors
11 Purchase Return Alc Purchase Alc
12 Salary Alc Indirect Income
13 Janta Bank A/c Loans (Liability)
14 Advertisement Exe. A/c Indirect Expenses
15 Office Rent Alc Indirect Expenses
16 Dhiraj Alc Sundry Debtor
17 Sales Return Alc Sales Account
18 Electricity Bill Alc Indirect Expenses
19 Vehical Depreciation A/c Depriciation
20 Furniture Depreciation A/c Depriciation
21 Bills Receivable A/c Current Assets
22 Kishor Alc Sundry Creditor
23 Bills Payable Alc Current Liability
24 Mandar Alc Sundry Debtor
25 Sum Microsystem A/c Sundry Debtor
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Chapter -5
Accounting Voucher

Objectives :-
» Voucher Entry I 9&R sgor

> Voucher Entry aor

Voucher:

Voucher g TF ATRIF SFagRiaaad Aligdl sl UFh SiFIHe g, Manual entry T2
74T Journal entry FguraTd. Voucher Hed sATIRIAETT T4 sqa= HY01 qUi .

Types of Voucher:

Tally.ERP 9 Hea qeiel Sfe= qITY shetel voucher o YT 3.

1) Contra (F4) : gT THIT HeT U7 deohe sqAGIE HLAT (HeAde FHTAT. IaT. sohd e

ALAT TohaT Sohq HTeell, UHT AHTSe HYT H-AT AFTSe AL gEAraLol ahel, q07
SR ol BIael STHe d< gl a1 Toeiae Fad 74,

3Jal. 1) Open Bank Account in Bank of India with Rs. 5000
2) Withdrawn from Bank of India Rs. 2000

2) Payment (F5) : TrE= STASAT SHGCAT Aig T TH1XT 3.

3JaTl. 1) Machinary Purchase for cash Rs. 20000
2) Salary Paid Rs. 3000

3) Receipt (F6) : STegT SaTITId UG =AT (haT AH=aT Ta&aTd TH IdqTd, degl o 99 qagT
g AT T AT,

3JaT 1) Machinary Sold for cash Rs. 10000

2) Commission Received Rs. 2000
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4) Journal (F7) : 3 sTagIX TG A9dIe ThaT T Tht HITATET IR T80T e

degT 21 TR [HasTar. 3aT. Iamdea @idt afor [t 707, d=a1 Fsiiadia =ars a0 foer
AL FAFTHE AT FagaT= SAEdie,

3JaT. 1) Depreciation to be charged on Machinery Rs. 50000

2) Bills Receivable of Rs. 10000 from Sun Traders.
3) Bills Payable to India co. of Rs. 2500

5) Sales (F8) : STegT AT IATLET [AaT STdT degl 8T T HasraT.

3JaT. 1) Sold Goods on credit to Sun Micorsystem for Rs. 20000

6) Credit Note (Ctrl + F8) : STegT T fasheiaT #Te sIedThe 9q Idl, deagl ATaraEd

T ATATIGEAAT 99 qUIAA FEAAT Uk qlE Id. AT 907 Credit Note 1€ Fgurar. a1
TR TAsheleT Tl 92 JuAT=AT 99 dial Adrd.
e.g. 1) Goods Return by Sagar Traders of Rs. 25000

Note: Credit Note/Debit Notes Active FX0ITHTST Voucher Entry =aT fF=aes F11
IE AT, a2 Use Debit/Credit Notes FIHIT Yes 2159 ##74. 9= Reverse Journal and
Memo ¥ activate FX0amETST Use Rev. Journal & Optional vouchers FHIT Yes T4,
gt Ctral + A T 59 Fed Hog w414,

Company : Apex Sales and Service

Accounting Features

General Invoicing
Integrate Accounts and Inventory ? Yes Allew Invoicing ? Yes
Income/Expense Statement instead of P& L ? No Bt PRy Clse s i ivaice Lot T e
: Use Debit/Credit Notes e ves |

Allow Multi-Ci 7 N

I R, 2 Use Invoice mode for Credit Notes 7 Ho

7
e T M eataTnt Use Invoice mode for Debit Notes 7 No
Maintain Bill-wise Details ? Yes Budgets & Scenario
for Non-Trading AJ Iso} ? N

{focan-Ttadng Alcs also) i Maintain Budgets and Controls ? No
Activate Interest Calculation ? No - >

{use advanced parameters) ? Ho Use Reversing Journals & Optional Vouchers 7 No

CostiProfit Centres Management Other Features

Enable Cheque Printing ? No
I 7,
Mo Heymol o Set/Alter Cheque Printing Configuration ? No
Maintain Cost Centres ? No 5
Use Cost Centre for Job Costing ? No HHCNC E MR ol 2 Mo
More than ONE Payroll/ Cost Category ? No
Use Pre-defined Cost Centre Allocations during Entry ? No
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7) Purchase (F9) :- F1F AT @<ali™ sqag¥ (TG (haT ILTLIA) g AT TH1Ea IqTd.

E.g. Puchase Machinery from Sun Traders for Rs. 40,000/-.

8) Debit Note (Ctrl + F9) :- STegT ST @&l shelelT HIST 9%d qTsadl, degl AT ATATH & d

T ATATAT T TUTA THAAT U A1 qroaar ATAr= Debit Note. TL&T T 9%d
TSI T4 AL AT THhTId AT,

e.g. 1) Goods return to Sumit Traders of Rs. 3000

9) Reversing Journal (F10) :- JT YohTITd FoedT sqagTi=1 qIa=T TR0 ThTHaa<

Fllglg T gId ATal. Hlal doH FHllg AT SAAGITAT T FHTSE AL FHlF
2Ied g hd® TTANTH TeaTas THIH A8 ¥ g1 T (HaeTal.

IT TR HAdT Ha AAGTE=AT AIGT T Flal SUTAF [QAHTHTSF FTEATT AT AT
T AT =T TR a9 awar. AT [Ateree feaaEaz i voucher entry

ATITATT IAS FZUTST reverse et sird.

Note: ET vouche type #FTeg HATETST voucher entry o Tex F11 o Y9 e
Use Reversing Journals & Optional Vouchers option 3T 93 TATEHIT Yes 314,

10) Memo (F10) :- Memo Voucher gT non-accounting voucher 3T T&T¥ g, T THTTdT
FeTol SAAGTAT T SFRTSHEa< gId ATal, A€ o d9adT Memo resister HeT HT53T

Sal SITATd. TFal AT memo voucher AT regular voucher H€3 edit F&d TEAIT o3
9T,

ATASATATA GATHT TR FLOATHATST ST Tral (AELOATHT AT 3ATg (et TH=arehe ATt
STTEq I TEHA dogT g1 YT HaeTar,

AT FeTT ATT=d ATel. deal petty cash advance SO d¥ ITelell TaFhH I3
SATITHT SALAT ZA ATGT HLIITIEAT Trel AT FAGTAT A1& Memo IT THTd & UhdT
ATTOT A TTeT Sl R @4 glsd AT TRAHT A1g Payment voucher 7€ &% oTahdT.
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11) Post Dated :- IT ToHTTET TE&T ATASATATA AAZIIHT 718 HLTATS gidl. T Memo
voucher YHTOT TS A&l TITH TEd ATeld a< (aeledT qreeE™d AT Jial I
regular entry H&J FEAGA HAAT SITATA. TAT BIVAT-AT SAAGIEIHT AIE HLOATEATS
T T T Haeara.

IET. ST TFEIAT T HigeaT=aT 1 TEdT AT AT T8 a AT 94 dIal post
dated voucher =aT THTTd % TRATT AT Aq< AT A1l AT ATLEAT ATITATT regular
I ST,

Post Dated voucher T A=t Ctrl+T T3 39 74T,

12)Optional :- Optional voucher gT 8T a¥HT THhT ATel. T4 @139 THI=T (non
accounting voucher Tg) TTEIAT AT FFISAL Urel FHLIT STHATAT AT ST
Optional T dT# &% erhdl. Tally.ERP 9 Hea ST9AT ThTY hefedT Fial oIorel Hed
THTTASE FHedT ST ATed, € AT a9aAT Optional Register & 3a< SITd. ITd 9ad

AT AT ATTOr AT Optional voucher &7 regular voucher W&l g9 degl aaddA Hdd

ST
Q1. [eld AigeaTd AT @al FLATHST %, 50,000/- @9 FHaaT= AT, T TFgTel
TSI AT SAFAZTAT T AFTSe IS qL ATAAT STHTIAT 3. degl AT AAGITH

g FHIAT ATAT Optional FEUA SATIUT {Teh % Thdl. STeal TFal Optional voucher 9g
TATE FaTe d5gT TRt ATAT T oo,

Creating a New Voucher Type

T voucher ST FHRTT=AdId SATT0T Afa+ voucher JT THT LT TATT F% LThdl.

THSIT ATTOH d A7 fOT her = UHE oRTes Fad =TI AT, T ATAITE a¥Tes Bank

Payment voucher TITT 9 SR,

3= voucher 3T Y& T FIOATHTST -

Go to the Gateway of Tally - Accounts Info. - Voucher Types - Create.

T AT el ATigdl STt AN, -

1. Name: Bank Payment

2. Type of Voucher: Payment (I Tally.ERP 9 ®efier voucher =T Y&T¥ Ra=TaT, ST
qTAT T 33A)

3. Abbr.: Bank Pymt (I a7 voucher 3T YT Hefiea A1d 337d)
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4. Method of Voucher Numbering: = 99T Automatic, Manual a1 None aTqH T®

et THag eredl.

5. Use Advance Configuration: No

6. Use EFFECTIVE Dates for Vouchers: No
7. Make ‘Optional’ as default: No (I ST Yes o= @ a1 Yot 949 qiat by default
Optional voucher U 2T &%l ST ie.)

8. Use Common Narration: Yes
9. Narrations for each entry: No

10. Print after saving Voucher: No

11. Name of Class: Skip.

rereT A 99 HIfgd save FoATaTst Y AT Enter T4,

Voucher Type Creation National Traders Ctrl + M
MName Bank Payment
(alias)

General Printing Name of Class
Type of Yaucher Payment Print after saving Youcher 7 No
Abbr. Bank Pymt

Method of Woucher Murmbering

? Automatic

Use Advance Configuration ? No
Use EFFECTIVE Dates for Vouchers  ? No
Make 'Optional as default ? No
Use Cormon Narration ? Yes
Marrations for each entry 7 No

Accept?

Yes or No

Page: 25

Tally.ERP 9



. & faed

Vouchar Entry :-

1) In Double Entry Mode :- IT Y&TTd @sI< AT TUTe g7 a¥TerTesaT Debit and Credit
columns H&T IT.

Tt double Entry Mode voucher entry = 32T fae 3Tg:

K: Keyboard K: Control Centre H: Support Centre H: Help

Ref : 001A00257 Monday

Particulars Debit Credit

Cr Cash 15,000.00
Cur Bal - 4,85,000.00 Dr

Dr Puchase Alc 15,000.00
Cur Bal - 15,000.00 Dr

15,000.00 15,000.00

T o e qEieT e e -

a) Date :- Voucher entry screen 98T 3 @1 9377 3. T by default s7fe=at
voucher entry =T a1 faa. saor fF F2 & U9 & aaoq arehar,

b) Type of Voucher :- 3% 39T fAag««T voucher type f&&aT.

c) Ref. :- T 9ATT Purchase 30T Sales 3T voucher = Yahara= fGEdr. I TFel
reference number ¥ bill number 33 9T,

d) Dr/Cr :- T2 Debit ledger g Debit side =T fHaeTa afur credit ledger 2 credit side =T.
ST AT I Dr/Cr Uasit To/By &6 &« a¥ F12 & 39 #%1 "Use Cr/Dr instead

of To/By during entry" IT 9TATHHIT Yes AT MO A< save FXoATarst Ctrl + A 7F
ST AT,

e) Debit/Credit Amount :- 72 e 3T,
f) Narration :- I T SAARIHE L AT FIEHL0THG TITA FATAT.
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2) In Single Entry Mode :- g gfaeT %1 Payment, Receipt #Tfir Contra vouchers
AT 3. T voucher entry FET SEAET sraore Debit AT Credit =7 faer weoam=t
ST FEd. Entry 9% siaegd AT = debits AT credits IO 7Y THH Aot FHag

K: Keyboard K: Control Centre H: Support Centre: H: Help

E: Expo

Payment MNo. 1 1-Apr-2013
Monday

Account : State Bank of India
Cur Bal :_20,000.00 Gr.
Particulars Amount

Puchase Al

e Alc 5,000.00
Cur Bal = 20,000.00 Dr

Marration : 5,000.00
Ch. No. :5454545 for Printing Bills

CETIE

Note: Single Entry Mode active FXUATETST T2 a1 il Configure a7 FeATax &
Feq F12 TF 99 ®dl. #a< Use Single Entry mode for Pymt./Rcpt./Contra T
TAEATEHT Yes TATd 7 Ctrl+A T 39 &9 save FT4.

3) Show Ledger Current Balances :-

FEA JHTOr voucher entry FET SEAiET Scd# ledger =aT @THT AT TeATH ddAwd Tohal T
dg T IM@Ed AT, € g current balance GEd T8« 9% T2 I a<rar Configure aT
FedATaY fFe® Fed F12 T 39 Fdl. Fa< serear Configuration window @efier "Show
Ledger Current Balance" T 9TTITHHIT Yes T3Td T Ctrl+A & 99 F:57 save F14.

4) Warn of Negative Cash Balance :-

TETEAT qagTHl dl% FLadT ¥ negative cash T 0T 2T W& TRt AT gal

#9«T ¥ Configuration &= "Warn on Negative cash balance" 3T Ya&TEHIT Yes
ERICE
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Exercise - 2:

ATIT 975 3. 4 Heier 9379 . 1 THTOT e oo adTe

voucher entry .

Felol ATgd. AT @refiel THTI

Sr. | Date Voucher Perticular Debit Credit | Narration
No. Type
1 01-04- F6 Dr. Cash Alc 1,00,000
2014 Receipts | Cr. Capital Alc 1,00,000
2 01-04- F7 Dr. Vehicle Alc 50,000
2014 Journal | Cr. Capital Alc 50,000
3 01-04- F7 Dr. Furniture Alc 30,000
2014 Journal | Cr. Capital A/c 30,000
4 10-04- F4 Dr. Bank of India 5000
2014 Contra | Cr. Cash Ac 5000
5 21-04- F9 Dr. Purchase Alc 70000
2014 Purchase | Cr. Cash Alc 70000
6 26-04- F8 Dr. Cash Alc 35000
2014 Sales Cr. Sales Alc 35000
7 03-05- F8 Dr. Sujit Alc 10000
2014 Sales Cr. Sales Alc 10000
8 12-05- F8 Dr. Bank of India 8000 Ch. No.
2014 Sales | Cr. Sales Alc 8000 | 303131
9 18-05- F5 Dr. Telephone Bill 1000 Ch. No.
2014 | payment | Cr. Bank of India 1000 | 303133
10 | 21-05- F6 Dr. Cash Alc 2500
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2014 Receipt | Cr. Commission A/c 2500
11 | 2-06- F9 Dr. Purchase Alc 10000
2014 Purchase | Dr. Himanshu Sales 10000
12 | 15-06- Ctrl + F9 | Dr. Sun Mirosystem A/c | 2000
2014 Debit Note | Cr. Purchase Return A/c 2000
13 | 17-06- F5 Dr. Salary Alc 2000
2014 Payment | Cr. Cash Alc 2000
14 | 20-06- F6 Dr. Cash Alc 20000
2014 Receipt | Cr. Janta Bank A/c 20000
15 | 22-06- F5 Dr. Advertisement A/c 5000
2014 Payment | Cr. Cash Alc 5000
16 | 06-07- F5 Dr. Office Rent A/lc 2000 Ch. No.
2014 | payment | Cr. Bank of India 2000 | 303132
17 | 11-07- F8 Dr. Dhiraj Alc 6000
2014 Sales Cr. Sales Alc 6000
18 | 13-07- Ctrl +F8 | Dr. Sales Return Alc 1000
2014 Credit | Cr. Dhiraj Alc 1000
Note
19 | 18-07- F5 Dr. Electricity Bill A/lc 3000
2014 Payment | Cr. Cash Alc 3000
20 | 23-07- F4 Dr. Cash Alc 2000
2014 Contra | Cr. Bank of India 2000
21 | 25-07- F7 Dr. Vehical Depriciation | 1000
2014 Journal Ale 1000
Cr. Vehical Alc
22 | 25-07- F7 Dr.FurnitureDepriciation | 3000
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2005 Journal Ale 3000
Cr. Furniture Alc
23 | 10-08- F5 Dr. Janta Bank Alc 2600 Being
2014 Payment | Cr. Cash Alc 2600 Inst.Paid
24 | 12-08- F7 Dr. Bills Receivable A/c | 2200
2007 Journal | Cr. Kishor Alc 2200
25 | 20-08- F7 Dr. Mandar A/c 2000
2014 Journal | Cr. Bills Payable 2000
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